Indiana Gold Star School Counseling

SCHOOL COUNSELOR TIME-USE DEFINITIONS

PROGRAM TASKS

GUIDANCE

Definition:  Activities that help all students make educational, career and personal-social decisions.

Examples:  Group guidance:  Peer mediation training, learning strategies, anger management, career interest inventories, learning styles assessments, career exploration, postsecondary education exploration.  Individual guidance:  Assistance with course selection, test interpretation, educational / career planning assistance

COUNSELING

Definition:  Activities that help some students overcome social and/or personal problems that interfere with learning.

Examples:  Individual counseling, group counseling, crisis counseling, consultation, and referrals

ADVOCACY

Definition:  Activities that help create a school environment supportive of high achievement for all students.

Examples:  Participation in and/or facilitation of school improvement initiatives, promotion of the concept of high achievement for all students, advocating for a supportive learning environment for all students, promotion of an understanding of various ethnic or cultural groups, assistance for teachers who are striving to help all students learn.

MANAGEMENT
Definition:  Activities, complete “behind the scenes” that support the guidance, counseling and advocacy initiatives.

Examples:  Evaluation: Analyzing student 1) achievement, 2) choices, 3) mastery of guidance indicators.  Analyzing 1) program design, 2) effectiveness of  activity providers.  Record Keeping:  Writing individual and group counseling case notes, keeping a counselor time-use log; maintaining a record of student mastery of guidance indicators.  Preparation: Creating guidance lesson plans, scheduling career speakers, writing a counseling program newsletter.  Networking: Attending counseling department meetings, attending faculty meetings, networking within the community.  Professional Development: Workshops, peer coaching, courses, conferences, reading

NON-PROGRAM TASKS

Definition:  Activities unrelated to guidance, counseling, or advocacy.  These activities do not help students master guidance indicators or overcome problems that interfere with learning.

Examples:  ISTEP administration, special education administration, student records (report cards, GPA calculation, honor roll calculation, attendance), substitute teaching, master scheduling (scheduling teachers), organizing graduation or awards programs, data entry related to student achievement and student choices.
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